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I. Section I: Organizing Your Keys  
 

Your activation keys were sent to the email on file when you placed your order. This 
should default to your account email that you used when you registered for an 
account with Novastone Learning. You will need to retrieve the email with the 
activation keys from your email account.  
 
Depending on the number of keys that you purchased, you may want to transfer the 
keys from your email to an Excel spreadsheet for easy organization and tracking. The 
keys will easily copy and paste from the email into Excel. Please review this video for 
tips on transferring to Excel and tracking your keys.  

 

II. Section II: Activating the Keys 
 
Each activation key that you purchased can be associated with one account. Each 
faculty member who intends to use the video library will need to register an 
account with Novastone Learning. 
 
1. Direct each faculty member to novastonelearning.com to register their account.  
2. Once the account is registered, each faculty member will need to go to 

Account at the top of the page.  
 
 
 
 
 
 

3. Next, click My Courses.  
 

 
 

4. The faculty member will need one of the activation codes from your purchase. If 
you organized your activation codes according to the steps in Section I, send 
the code that was reserved for them on the spreadsheet.  

5. Paste the activation code in the Activate Course field and press Submit. 
 
 
 
 
 

6. The key is now activated and all videos and associated documents are 
accessible. 
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III. Section III: Accessing the Video Library  
 

1. Navigate to the Account page. 
 
 

 
 
 
 

2. Click “My Courses”. 
 
 
 

3. At the bottom of the page, under My Courses, click the hyperlinked “All 
Courses” on the left side of the table.  

 
 
 
 
 

4. From here, you will have access to the 10 films in the library and all the 
associated documents for each film   
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